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ARTICLE I – NAME

The name of this organization shall be the Connecticut Society of Medical Assistants.  It is an affiliate of the American Association of Medical Assistants.  It is a professional organization of individual medical assistants who comprise affiliated component chapters.

ARTICLE II – PURPOSE

The purpose of the Connecticut Society of Medical Assistants is to enable medical assisting professionals to enhance and demonstrate the knowledge, skills and professionalism required by employers and patients; protect medical assistant’s right to practice; and promote effective, efficient health care delivery through optimal use of multi-skilled Certified Medical Assistants (CMAs).

ARTICLE III – ORGANIZATIONAL POLICY

This Society is hereby declared to be nonprofit.  It is not now, nor shall it ever become a trade union or collective bargaining agency.  No person otherwise qualified for a membership in this Society shall be denied membership.  No person who participates in the activities of the organization whose purpose it is to overthrow the government of the United States of 

America shall be a member of this Society.

ARTICLE IV – COMPONENT CHAPTERS

Section 1. The members of this Society are part of a General Assembly Organization. If any member or group within the geographic limits of this Society wish to form a Chapter, the following must be done: 

A. Such a chapter may become a component chapter provided there are sufficient

number of members to fill the necessary offices and that its Bylaws are approved by the Executive Board of the Connecticut Society of Medical Assistants.

B. The name of a chapter shall be the ___________________Chapter of Medical

Assistants.

C. When applying for affiliation, a chapter shall submit to the President of the 

CSMA Executive Board three copies of its bylaws.  Following approval of the bylaws, the President of the Executive Board shall notify the chapter of its affiliation with the CSMA as a component chapter.

D. Component chapters’ Bylaws shall not be in conflict with the Bylaws of this 

Society or of the AAMA.  The Bylaws of CSMA and /or AAMA shall supersede those of a component chapter.

E. Component chapters which have been approved by the Executive Board at

least ninety days prior to an annual meeting shall be entitled to representation in the General Assembly Meeting as provided in Article XV, Section 2.

F. A component chapter found guilty of any conduct or action deemed in 

violation of the Bylaws of this Society or AAMA shall be subject to revocation of its chapter by a three-forth vote of the Executive Board.

G. Every three years each component chapter shall submit for review, three

copies of its Bylaws to the Executive Board.  Following its annual meeting each component chapter shall submit for review three copies of any amendments adopted.

 H. The chapter President may not be currently holding another current position on the Executive Board. The chapter President must resign their position on the Executive Board after the chapter has been approved by the Executive Broad.

ARTICLE V – MEMBERSHIP

Section 1 – CLASSIFICATIONS

There shall be eight classes of membership: active, member-at-large, sustaining, associate, student, affiliate, honorary and life. Membership in a component chapter, a constituent society and AAMA shall be required (except for honorary members), unless there is no component chapter in the area. A component chapter shall permit no other membership classes.  Violation of this provision shall be grounds for revocation of the charter of the component chapter permitting this deviation.

Section 2 – QUALIFICATIONS

A.  ACTIVE - An active member shall be one of the following:

1) A CMA (AAMA) holding current credential status and whose CMA (AAMA) credential has not been revoked as provided by the AAMA Certifying Board Disciplinary Standards and Procedures for the CMA (AAMA). 

2)  Anyone who was an active member on 12/31/87, who has never been a CMA (AAMA), and who has maintained continuous active membership.  Continuous active membership shall be defined as having dues postmarked or submitted electronically to the AAMA Executive Office by December 31 (the controlling time is that of sending, not that of receiving).

B. MEMBER-AT-LARGE:  Shall be one who meets all the qualifications of active, associate, affiliate, life, sustaining or student, except that a component chapter does not exist in the area of residence.  Such a member shall pay only state and national dues.
C. SUSTAINING:  A sustaining member is one who has been an active or

associate member for at least two years, who has retired from medical assisting.  This membership shall be forfeited if not renewed annually.

D. ASSOCIATE:  An associate member shall be a medical assistant who is not

yet an AAMA Certified Medical Assistant (CMA) and who does not fall under any other category.

E.    STUDENT:  A student member:

1)  Shall be enrolled in a medical assisting program accredited by either the Commission on Accreditation of Allied Health Education Programs or the Accrediting Bureau of Health Education Schools;

2) Shall be limited to a one-time enrollment, selecting either a one-year or a two-year membership term. 

F.   HONORARY:  An honorary member shall be one who is not eligible for

active membership but has made outstanding contributions to the advancement of medical assisting and/or the Society.  Honorary membership is conferred by two-third vote of the Executive Board.  No more than one honorary membership may be conferred in any one year.  The component chapters or a member of the Executive Board may make nominations with the supporting documentation, submitted to the Executive Board at least sixty days in advance of the annual meeting.

G.  AFFILIATE:  An affiliate member shall be one who is not eligible for another

category of membership but who is interested in the profession of medical assisting.

H.  LIFE:  A life member shall be an active member who has membership

conferred by a two-thirds vote of the Board of Trustees for outstanding service

to the Association.  Only one life membership may be conferred in any year.  Nominations with supporting documentation shall be submitted to the Board at least sixty days prior to presentation at the House of Delegates.

Section 3 – PRIVILEGES

A. Active members, members-at-large, sustaining members, associate members

                  and student members are eligible to serve as officers, delegates and committee

                  chair people.

B. Active members, members-at-large, sustaining members, associate members

and student members shall have the right to vote.

C. All categories of members may serve on committees.

Section 4 – REVOCATION

Any member who has had their CMA credential revoked by the Certifying Board as provided by the AAMA Certifying Board Disciplinary Standards and Procedures for CMAs (see www.aama-ntl.org), will immediately lose their membership and all privileges attached thereto and shall not be allowed reinstatement, unless the revocation of the credential is rescinded by the Certifying Board.  No refund of any dues amount will be made.

ARTICLE VI – DUES AND FINANCES

Section 1.  Annual dues for all classes of members shall be established by the House of Delegates upon recommendation by the Board of Trustees. Dues shall become due and payable November 1 and shall be delinquent if not postmarked or submitted electronically to the AAMA Executive Office by December 31 (the controlling time is that of sending, not that of receiving).

A.
Full dues will be assessed for active, associate, and affiliate members.


B.
One-half dues will be assessed for sustaining members.


C.
Dues will be assessed for international members.


D.
Dues will be assessed for student members.

E.
Life and honorary members are not required to pay dues.

Section 2.  Special assessments on the membership may be made upon the approval of the Executive Board.

Section 3.  The Society and component chapters shall offer reciprocity to members transferring membership to another constituent Society and/or component chapter.  The transferring member shall present proof of currant AAMA membership status.

Section 4 Members whose dues are not postmarked to AAMA by December 31st will be considered delinquent and ineligible to participate in certain activates of the Society, however may serve on committees and otherwise remain active in the state society once delinquency is corrected.

Section 5.  All monies received as donations or grants shall be placed in the general operating fund unless the condition of the donation or grant should stipulate other disposition.

Section 6.  The Budget and Finance Committee shall prepare a budget for the ensuing year.  The budget adopted must be a balanced budget and must not depend on grant/donations to pay for fixed operating expenses.

Section 7.  Upon approval of the budget, the Treasurer is authorized to make disbursements with the approval of the President on accounts and expenses provided for in the budget without additional approval of the Executive Board.  Disbursements shall be by check with the signature of either the Treasurer or President.

Section 8.  The fiscal year shall be from one year’s annual meeting to the next year’s annual meeting.

Section 9.  The accounts of the Society shall be audited annually by persons with accounting expertise and authorized by the Executive Board.

Section 10.  A fidelity bond in sufficient amount set by the Executive Board and paid for by the Society shall bond the Treasurer and such other officers who receive and disburse funds as the Executive Board designates. 
Section 11.  To serve as a delegate, an alternate, an officer, or a trustee, a member’s dues shall be postmarked or submitted electronically to the AAMA Executive Office by  December 31 (the controlling time is that of sending, not that of receiving). Officers and trustees must maintain current membership during their terms of office.

ARTICLE VII – ADMINISTRATION

Section 1.  The officers of the Society shall be:  President, Vice-President, Secretary, Treasurer, Immediate Past President and three elected Directors.

Section 2.  There shall be an Executive Board composed of the currant State officers and the current President of each component chapter.

Section 3.  The legislative body of this Society shall be the Generally Assembly composed of such members as are specified in Article XIV and meeting as stated in Article XIII, Section 1.

ARTICLE VIII – ELECTION AND ELIGIBILITY

Section 1.  Election of officers shall be held during the annual meeting of the General Assembly
Section 2.  Election shall be by ballot on those names presented by the Nominating Committee or nominated from the floor.  The candidate receiving a majority of the votes cast will be declared the elected.

Section 3.  In order to be a candidate for a State office, a candidate must be a member whose membership has not been revoked, as delineated in Article VI, Section 4.

Section 4.  A candidate for President must have served a full term as an elected State officer.

ARTICLE IX – NOMINATING COMMITTEE

Section 1.  There shall be a Nominating Committee consisting of a Chairperson (Immediate Past President and 3 members elected at the annual meeting.
Section 2.  The Nominating Committee shall be responsible for soliciting, screening and presenting a slate of nominees for elective officers.  The slate of nominees and their qualifications should be submitted to the Nominating Chair at least thirty days prior to the annual meeting.

Section 3.  In order to be considered by the Nominating Committee, the nominations including the qualifications of the nominee must be postmarked to the Chairman of the Nominating Committee at least thirty days prior to the annual meeting.

Section 4.  Nominations of qualified candidates may be made from the floor provided written consent of the candidate is presented to the President prior to nominations.

ARTICLE X – TERM OF OFFICE; VACANCY INOFFICE; REMOVAL FROM OFFICE

Section 1.  TERM OF OFFICE

A. The term of office for all officers shall be one year except the Board of Director which shall be a three year term or until their successor is elected.
B. Newly elected Officers shall assume office at the close of the Installation

Ceremony held during the Annual Convention.

Section 2.  VACANCIES IN OFFICE

A. In the event of a vacancy in the office of President, the Vice-President assumes the office for the unexpired term.

B. In the event of a vacancy in any other office not provided elsewhere in these

Bylaws, the Executive Board shall appoint a member who meets the qualifications prescribed to in Article VIII to serve the unexpired term.

C. In the event of a vacancy in office, the person filling the unexpired term shall  not be considered as having served a full term and may choose to run again or until a successor is elected.
Section 3.  REMOVAL FROM OFFICE

A. The Executive Board shall remove an officer or committee chair that fails to perform the required duties or gives just cause for removal from office.

ARTICLE XI – DUTIES OF OFFICERS

Section 1.  In addition to the duties set forth in these Bylaws, officers shall perform such duties as are implied by their respective offices and consistent with standard parliamentary procedure or are required by law.

Section 2.  The President shall:

A. Preside at all meetings of the Society including the Annual General Assembly Business Meeting.
B. Be chairman of the Executive Board.

C. Appoint a Parliamentarian and Historian for the term of office.

D. Appoint, subject to approval of the Executive Board, members to fill any

committee vacancies, which occur during the year.

E. Be ex-officio member of all committees except Nominating.

F. Have signature authorization on either / or checking account for the Society.

Section 3.  The Vice-President shall:

A. Assist the President throughout the year.

B. Preside at meetings of this Society in the absence of the President.

C. Succeed to the office of President in case of vacancy for the unexpired term.

Section 4.  The Secretary shall:

A. Keep minutes of all meetings of this Society.

B. Submit a copy of the minutes of all meetings to the President within thirty

days.

C. Preserve all important documents

Section 5.  The Treasurer shall:

A. Be custodian of all money, securities and valuable paper of this Society.

B. Pay all authorized obligations of the Society by check.

C. Keep a detailed account of receipts and disbursements.

D. Have records available for audit at the request of the Executive Board.

E. Be a member of the Budget and Finance Committee.

Section 6.  The Board of Directors shall:

A. Be elected for three-year terms, with one member’s term expiring each year.

B. Keep in close contact with the officers of the Society and assist them in any way needed.

C. Not conduct any Society business without Executive Board approval.

ARTICLE XII – DUTIES OF THE EXECUTIVE BOARD

Section 1. The Executive Board shall:

A. Be formed as set forth in Article VII, Section 2 of these Bylaws.

B. Be empowered to conduct the business of the Society between annual meetings.

C. Provide for the auditing of the Treasurers books immediately following the pre-convention board meeting prior to the annual meeting in accordance with Article VI, Section 10.

D. Approve a budget for the Society.

E. Approve committee appointments made by the President.

F. Submit a report of its activities through the Annual General Assembly Business Meeting
G. Remove any officer or committee member for failing to function, malfeasance or gross incompetence, after hearing with due notice and two-third vote.

H. Appoint a member to fill any vacancy, which occurs on the Board.

Section 2. A quorum shall consist of a majority of the Executive Board.
Section 3.  All officers, upon retiring from office, shall deliver to succeeding officers at the annual meeting all funds, accounts, record books, paper and other belongings to the Society.

ARTICLE XIII – MEETINGS

Section 1.  There shall be a meeting of the Annual General Assembly Business Meeting of this Society annually held at the time and place decided upon by the Executive Board.
Section 2.  The Executive Board shall meet at least four times each year:  following the annual meeting; in September after AAMA Delegates Packet is received; in the winter/spring; immediately preceding the annual meeting and at any other time deemed necessary by the President.  A quorum for the Board shall consist of a majority of the members of the Board.  Each Executive Board member shall be given at least fourteen days notice of time and place of meeting.

Section 3.  Special meetings of the Executive Board may be called at the request of the President or by three members of the Board, by giving written notice mailed to the current address of each member or by email to personal email account of the Board at least fourteen days prior to said meeting.  The special meeting notice shall state the purpose of such meeting and only those items so stated can be considered and handled.

ARTICLE XIV – GENERAL ASSEMBLY BUSINESS MEETING

Section 1. The governing body of the CSMA shall be the General Assembly, which shall have the authority to: determine the policies of this society, the power to amend the bylaws, act upon business presented, conduct the election of officers and of delegates and alternate delegates to the AAMA House of Delegate

Section 2. Members who may vote at the General Assembly Business Meeting shall be active, associate, and life members of the society. No member may vote during General Assembly Business Meeting if dues are not postmarked or submitted electronically to the AAMA Executive Office by December 31 (the controlling time is that of sending, not that of receiving). 

Section 3. A majority of the members seated at the General Assembly Business Meeting shall constitute a quorum

Section 4. The General Assembly Business Meeting shall be held during the Annual Meeting of the society, which is held in the month of March or April.
ARTICLE XV – STANDING COMMITTEES

Section 1.  Standing committees shall be appointed by the President except those otherwise provided for in the Bylaws, and must be approved by the Executive Board.

A.
Committee chair shall be appointed for a term of one year.

B.
Committees shall keep a record of their proceeding and make reports to the Executive Board and Annual General Assembly Business Meeting
Section 2.  Duties of the Committees:

A. MEMBERSHIP COMMITTEE:

1. The duties of this committee shall be to increase and retain membership in the Society.

B. BUDGET AND FINANCE COMMITTEE:

1. Be chaired by the Immediate Past President of the Society.

2. Have as a member of this committee the current Treasurer.

3. Consider the financial well being of this Society.

C. BYLAWS COMMITTEE:

1. Make a study of the Bylaws for compliance with AAMA and

incorporate corrections.

2. Review component chapters constitution and or Bylaws for

compliance and make recommendations for corrections.

3. Review Bylaws of newly organized component chapters for

compliance.

4. Originate amendments deemed appropriate by the Executive Board.

D.  EDUCATION  COMMITTEE


1.  Shall provide education services to increase the knowledge and

professionalism of medical assisting.

2.  Maintain communication with statewide-accredited program directors.

3.  Assign component chapters to work with accredited programs.

4. Provide Educational Programs to members throughout the state.

5. Review and obtain online educational programs. 

E.  WEBMASTER


1. Shall be responsible for maintaining the website and all social media outlets.
F.  PUBLIC RELATIONS COMMITTEE:

1.  Shall contribute ideas and suggest materials and procedures that will

increase recognition of AAMA as the spokesperson for the profession

of medical assisting.

2.  Assist and encourage component chapters to achieve the

aforementioned goals.

G.  CONVENTION COMMITTEE:

1.  Work with President in making arrangements for the annual meeting.
   2.  Report to the Executive Board for the approval of arrangements at 
  
     Executive Board meetings.

   3.  Consist of members from all component chapters.
   4.  Convention committee will be co-chaired by two people for two year 

     appointments, with one chair being newly appointed each year.

   5.  Board of Directors along with component chapters shall be  

  
     responsible for the C.E.U. speakers. 
H.  PUBLIC POLICY COMMITTEE
  1.  Shall promote legislation to establish and maintain a Connecticut

       Registry of Certified Medical Assistants.

  2.  Be comprised of a least one member from each component chapter.
  3.  Maintain accurate listing of Connecticut Certified Medical Assistants   
       from AAMA.

  4.  Keep entire membership informed of assistance required for proposed
       legislation.

  5.  Work toward ultimate goal of allowing qualified Certified Medical 
 
    Assistants in Connecticut to dispense medication under physician

       direction.

  6.  Communicate with and receive direction and guidance on all 
       legislative activities from AAMA. 

  
ARTICLE XVI – DELEGATE REPRESENTATION TO THE AAMA HOUSE OF DELEGATES

Section 1.  Delegates and Alternates shall be active or life members whose membership
                  has not been revoked, as delineated in Article VI, Section 4.

A.  The number of Delegates shall be determined by the constituent society’s total

      Active and associate membership of the year prior to the date on which names

      of Delegates and Alternates shall be submitted to the Executive Office.

B.  Delegates and Alternates shall be elected to serve for one year from the

opening of the House of Delegates that year until the opening of the House of Delegates the following year.

A. The names of Delegates and Alternates shall be submitted to the Executive

Office at least ninety days prior to the annual meeting of the AAMA House of

Delegates.

Section 2.  The President of this Society shall be the first Delegate to the AAMA House of Delegates.  Other Delegates to fill the quota for this Society and their Alternates shall be elected at the House of Delegates. If the President is unable to attend the AAMA House of Delegates, he/she will be able to appoint their replacement to the AAMA House of Delegates.
Section 3. To serve as a delegate or an alternate, a member’s dues shall be postmarked or submitted electronically to the AAMA Executive Office by December 31 (the controlling time is that of sending, not that of receiving).
ARTICLE XVII – DISSOLUTION

Section 1.  In the event of dissolution of CSMA, the Executive Board shall after payment of all liabilities, distribute any remaining assets to medical or charitable institutions or projects designated by a majority of the delegates at a meeting called for the purpose of dissolution.  Notification shall be sent by the state President to the AAMA Executive Office no later than ten days after meeting for the purpose of voting on dissolution.

Section 2.  In the event of dissolution of a component chapter within CSMA, none of the assets shall be distributed to any member.  After all debts have been paid, remaining funds are to be held in escrow by the CSMA for three years. If the component chapter has not been reactivated within that period of time, the escrow monies shall be incorporated into the CSMA treasury.  Notification shall be sent to the AAMA Executive Office no later than ten days after meeting for the purpose of voting on dissolution.

ARTICLE XVIII – PARLIAMENTARY AUTHORITY

Constituent society Bylaws must be in strict conformity with the mandated sections of the AAMA Bylaws:  Name and Affiliation, Purpose, Membership, Dues, Reciprocity of Membership, Delegates/Alternates Representation to the AAMA House of Delegates and Dissolution.  It will be the responsibility of the AAMA to notify constituent societies of any changes in those mandated Bylaws.  It will be the responsibility of the constituent societies to make the mandated changes with a copy of revised Bylaws returned to AAMA within thirty days of notification.  Any action taken by a state society that is inconsistent with such mandated language shall immediately be null and void and of no effect.  Where the Bylaws are silent, the Society shall be governed by Robert’s Rules of Order (Newly Revised).

ARTICLE XIX – AMENDMENTS

These Bylaws may be amended at any called meeting of the General Assembly, by a two-thirds vote. The proposed amendments shall have been submitted to the General Assembly no later than thirty days prior to the meeting at which they are to be acted upon.
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